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Professional Summary
Undergraduate degree in English with one year of experience in communication roles. Highly literate with strong attention to detail. Good planning and marketing skills. Private sector experience. Familiar with a range of software including WordPress and other content management systems. Leadership roles at the university club level. Experienced in responding to events and media. Used to working under pressure and meeting deadlines. Experienced in team-building and organization.
Education
· Eight GCSEs, all at grades A-B (2013)
· A level English (A), French (B), Business Studies (B) (2015)
· BA (Hons) in English, University of Liberal Arts Bangladesh, Dhaka (2019)
Skills
· Excellent written and verbal communication skills
· Project management and team-building
· Event organization
· Competent IT skills
Experience
Communications Assistant, Magister Saxon Ltd: 2018 – Present
· Writing copy
· Updating blogs and social media
· Proofreading
· Communication with press and media
· Marketing, press releases and external communications
· Internal communications
· Answering phone and email enquiries
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